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6th May 2025 

Dear families,  

I am writing to thank you for supporting your child to attend school every day. Please see 

below important information regarding term-time absence and holidays.  

Authorising pupil absence is a policy-led decision. As a school, we operate within the 
framework set by our Local Authority and Academy Trust. All pupil absences are treated as 
serious matters and are closely monitored by the Education Welfare Officer, the 
Department for Education, and Ofsted. Our school procedures in this regard are regularly 
reviewed and subject to inspection. 

Holidays during term time are not permitted. 
Requests for holidays based on lower costs or family celebrations abroad are not considered 
valid reasons for term-time absence. There are ample opportunities during the school 
holidays for families to travel without impacting children’s learning. Taking a holiday during 
term time can significantly disrupt a child’s education. Even short absences can lead to 
pupils falling behind and struggling to catch up with their peers. 

Failure to inform the school of a child’s absence in advance may result in a fixed penalty 
notice. 
Fines are issued at £80 per child per parent, increasing to £160 if not paid within 28 days. If 
the school is unaware of a child’s whereabouts during term time, this will be recorded as a 
safeguarding concern and the child may be classified as missing. 

Requesting Leave of Absence 
In exceptional circumstances, parents may request a leave of absence during term time. 
Requests must be made in writing or via email to the school office, addressed to the 
Headteacher, and should include as much notice as possible. Each request will be 
considered on an individual basis and a formal response will be provided. 
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The law requires schools to be open to pupils for 190 days each academic year. Every school 
day counts, and consistent attendance is vital to ensure your child achieves their full 
potential. 

We hope you understand the importance of regular attendance and will support us in 
ensuring your child benefits from every opportunity to learn and succeed. 

Thank you for your cooperation. 

 

Yours sincerely, 

 

Mr John. Lee 

Head of School 

Farnham Green Primary School  

 

 

 


