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Dear families, 

Re: Full lockdown drill  

At Farnham Green Primary school, we take safeguarding and the safety of your child very 
seriously. I am writing to you to reassure you of the rigorous emergency evacuation and 
lockdown (invacuation) procedures that we have in place across our Trust. It’s important 
that we put procedures in place and plan even for those events that are very unlikely to 
occur.  

What is a security lockdown and when would it happen? 

A security lockdown procedure is a standard health and safety procedure, similar to a fire 
drill. Our security lockdown procedure would be used when there is a threat to the safety 
of our pupils, staff and others in the school, and when it’s safer for everyone to remain in 
school rather than evacuate. The aim is to keep people safe by confining them to a 
secure place of safety.  

Situations where our security lockdown procedure may be used include:  

• A reported incident/civil disturbance in the local community  

• An intruder on the school site  

• A major fire in the vicinity of the school. 

• The close proximity of a danger that has the potential to enter the school and cause 
harm. 

 

What is our school’s security lockdown procedure? 

If there is a need for a full lockdown, the school community will hear 8 blasts of an air horn, 

that will be audible throughout the school buildings/areas.  Pupils who are outside of the 

school buildings are brought inside as quickly as possible, unless this endangers them and 

others.  Those inside the school should remain in their classrooms. All external doors are 

closed, and, as necessary, windows are locked (depending on the circumstances, internal 

classroom doors will also be blocked). 

Once in lockdown mode, staff will notify ‘those responsible’ immediately of any pupils not 

accounted for and staff would instigate an immediate search for anyone missing. Staff will 
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encourage the pupils to keep calm.  As appropriate, the ‘responsible person’ will contact or 

direct senior staff to establish communication with the Emergency Services 999.  

In a real-life situation, parents will be notified as soon as it is practicable to do so.  Message 

will read: ‘The school is in a full lockdown situation in order to keep pupils and staff safe 

from a perceived threat.  During this period the switchboard and entrances will be un-

manned, external doors locked and nobody allowed in or out, please do not come to the 

school at this time, please do not phone the school. Further details will be shared with you 

once the school is able to do so. 

Pupils will not be released to parents during a ‘real’ lockdown, until it is safe to do so.  

If it is necessary to evacuate the building the fire alarm will be sounded and normal 

evacuation procedures come into practice. The school community will hear 3 blasts of the 

horn that will signal the end of a lockdown.  

In order that the whole school community are well-rehearsed and know what to do if the 

need for a lockdown should ever arise, we will be planning a lockdown drill.   

About our upcoming security lockdown drill -Monday 9th December 2024 

Prior to practising this procedure with pupils, staff will take time to talk to pupils about 
security lockdown procedures and explain why they’re important. They’ll reassure pupils 
after the drill that they are safe, and will emphasise that practising procedures like this 
will make sure that the school remains a safe place to learn 

I must emphasise again that this is simply a drill, so that in the very unlikely event of such 
a situation in the future, our pupils and staff are fully prepared and can stay safe. 

If you or your child have any concerns or questions, please do not hesitate to contact the 
class teacher in the first instance or a member of the leadership team if necessary.  

Yours sincerely, 

Mr J. Lee  

Head of School  

 

 

 


